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NOJTOXEHUE
0 nopsiake o6paboTKM NepcoHanbHbIX AaHHbIX paGOTHMKOB
MAOQOY COLL Ne31

1 O6LwKne nonoxxeHus
HacToslLLee NonoxeHune o nopsake o6paboTku nepcoHarnbHbIX AaHHbIX (Janee —
MNMonoxeHne) B MAOY COLL Ne31 (nanee - YupexaeHue) paspaboTaHo
B COOTBETCTBUU ¢ TpyaoBbIM KogekcoMm Poccuiickon denepaummn, KoHcTuTyumei
Poccuiickoin ®epepauun, [paxaaHckum kopgekcom Poccuiickoin deaepauun,
depepanbHbiM 3akoHoMm oT 27 uona 2006 r. Ne 149-03 «O6 uHdopmaLumu,
WH(OPMALIMOHHBIX TEXHOMOrMsAX U O 3awmTe UuHpopmaumn», degepanbHbiM
3akoHoM 0T 27 wuona 2006 r. Ne 152-03 «O nepcoHanbHbIX [OaHHbLIX»,
MNonoxeHnem o6 obecnevyeHnn Ges3onacHOCTM  MepcoHanbHbIX  [AaHHbIX
npu nx obpabotke B MHAPOPMALMOHHBIX CUCTEMAX MNEepCcoHanbHbIX AaHHbIX,
yTBepXaeHHbIM [locTaHosreHnem [lpasutensctBa Poccuiickon Pegepaumm
o1 01.11.2012 Ne 1119, TlonoxeHuem 06 ocobGeHHoOCTAX 06paboTKu
NepcoHanbHbIX AdaHHbIX, oOcyllecTBrnseMon 6e3 UCNOoNb30BaHUA CPeacTs
aBTOMaTu3auun, yteepxaeHHbiM NocTaHoBneHnem lMNpasutensctea Poccuiickol
®epepaumn o1 15.09.2008 Ne 687, [lpaBunamum BHYTPEHHEro TPYAOBOro
pacnopsanka YupexaeHusa u onpegenset nopsaaok nonyyeHust, ydeta, obpaboTku,
HaKOMMEeHNA U XpaHEHUS NepcoHarnbHbIX AaHHbIX.
Llenb paspabotku [lonoxeHws — onpepeneHue rnopsigka  obpaboTku
NepcoHanbHbIX OaHHbIX PabOTHUKOB  YUpexaeHusi U UHbIX CYObeKToB
nepcoHanbHbIX AaHHbIX, MepcoHanbHble AaHHbIE KOTOPbIX noanexaT obpadoTke,
Ha OCHOBaHMK MOMHOMOYMI onepaTopa; obecrneyeHne 3almTbl nNpas v cBobog
yernoseka W rpaxgaHuHa, B T.4. paboTHuka YupexpaeHus, npu obpaboTke
€ro nepcoHarsbHbIX AaHHbIX, B TOM YUCre 3aliMThbl NpaB Ha HENPUKOCHOBEHHOCTb
YaCTHOM >KU3HW, JIMYHYIO W CEMENHYI TalHy, a Takke YCTaHOBIleHue
OTBETCTBEHHOCTU [OMMKHOCTHbIX IULU, WMELWNX [OCTYN K NepcoHarnbHbIM
AaHHbIM, 3a HeBblINonHeHne TpeboBaHW HOPM, perynupylwmux obpaboTky
N 3aLUTy NepCoOHarnbHbIX AAHHbIX.
1.1 MNopsagok BBoga B AencTene n nameHeHus MNonoxeHus
HacTosiee [lMonoxeHne n U3MEHEHUSA K HEMY YTBEPXAANTCA PYKOBOAUTENEM
YupexaeHus u BBogAaTca npukasom. Bece paboTHUkM YupexaeHus fonxkHbl ObITb
O3HaKoMJ1eHbI oA, pacnucky c NornoxeHnem n N3MEHEHUSAMU K HEMY.
1.2 OCHOBHbIE MOHATUS U COCTaB NepPCcoHanbHbIX AHHbIX paboTHMKOB
Ana uenen Hactosawero [lonoXeHUsa WCMNOonb3YyTCA CreayloLlmne OCHOBHbIE
NOHATUS:
— nepcoHarbHble gaHHble paboTHuka — nwbas MHbopmauns, OTHOCcsLLAsCs
K onpederieHHoMy unm onpegenseMoMy Ha OCHOBaHWW Takol WHdopMaLuum
paboTHWKY, B TOM Yucne ero bamunus, nmsi, oT4ECTBO, rof, Mecsl, AaTta u MecTo
poXaeHusi, agpec, CemMenHoe, coumanbHOe, MWMYLLECTBEHHOE MOSIOXKEHNE,
obpasoBaHue, npodpeccusa, [oxodbl, Apyras wuHdopmauus, Heobxoaumas
paboToaTento B CBA3N C TPYAOBbIMU OTHOLLUEHUSIMU;



— 0bpaboTka nepcoHanbHbIX AaHHBIX — cBOp, cucTeMaTU3auus, HaKonmneHue,
XpaHeHue, yTO4YHeHue (obHoBneHue, N3MeHeHue), ncrnonb3oBaHue,
pacnpocTpaHeHve (B Tom yncne nepegava), obesnuuuBaHue, GrokupoBaHue,
YHU4TOXEHWE nepcoHanbHbIX AaHHbIX paboTHUKOB YupexaeHus:

—  KOH®UMOEHUManbHOCTb  MEpPCOoHasflbHbIX  AaHHbIX —  0BS3aTenbHoe
AN cOBnioAeHNss HasHaYeHHOro OTBETCTBEHHOro nuua, nonyymBLUEro AO0CTyn
K nepcoHarnbHbIM AaHHbIM paboTHUKOB, TpeboBaHue He gonyckaTb
WX pacnpocTpaHeHns 6e3 cornacusi paboTHUKA UMW UHOTO 3aKOHHOTO OCHOBAHWS:
— pacnpocTpaHeHne nepcoHanbHbIX AaHHbIX — AEWACTBUSA, HarnpaBreHHble
Ha nepefady nepcoHanbHbIX [aHHbIX pPabOTHUKOB oOMpedeneHHOMY  Kpyry
nuy (nepepava nepcoHarbHbIX AaHHbIX) nnu Ha o3HaKoMmeHue
C NeépcoHanbHbIMA  AAHHBIMA  HEOTPAHUMYEHHOro Kpyra fnu, B TOM YWCHe
obHapoaoBaHNe MNepcoHarbHbIX AaHHbIX PaBOTHUKOB B cpeacTsax MaccoBOWA
NHdopMaLumy, pasmeLlleHue B MH(hOPMaLIMOHHO-TENEKOMMYHUKALMOHHbIX
CeTAX Unn npepocTaBneHne [0CTyna K nepcoHasibHbiIM [AaHHbIM paboTHUKOB
Kakum-nnbo MHbeIM crnocobom:

—  WCNOnb3oBaHWe  MEepCoHanbHbIX  faHHbIX —  AelicTBUMSA (onepaumm)
C NE€pPCOHanbHbIMN AaHHbIMW, CoBEpLUAeMble JOMKHOCTHBIM JILOM YypexaeHus
B LeN1AX NPUHATUA peLleHni Uy COBEPLUEHNS WHbIX AEWCTBUIA, NOpOXKAaoLMUX
tOpUANYECKNE NOCNEACTBMA B OTHOLUEHWM PpabOTHUKOB NMUGO WHbIM 06pasom
3aTparvearnLunx ux npasa v cBoboAbl Uy nNpasa v cBoGoAb! APYruX NNLL

— BnokupoBaH1e nepcoHanbHbIX aHHLIX — BPEMEHHOE npekpalieHve cbopa,
cuctemaTtumsauuum, HakonneHus, ncrnonb3oBaHus, pacrnpocTpaHeHus
NepcoHanbHbIX JaHHbIX pabOTHUKOB, B TOM YuCIIe UX Nepesayu;

— YHWYTOXEHWe nepcoHasbHbIX AaHHbIX — AENCTBUS, B pe3ynbTaTe KOTOpbIX
HEBO3MOXHO BOCCTaHOBUTb cogepaHue nepcoHarbHbIX AaHHbIX
B MHPOPMALIMOHHON  CUCTEME  MEepCOHamnbHbIX  [aHHbIX pabOoTHUKOB 1N
B pe3ynbTaTe KOTOPbIX YHUYTOXAOTCA MaTepuasribHble HOCUTENWN NepcoHanbHbIX
AaHHbIX pabOTHUKOB;

— obesnnunBaHne nepcoHanbHbIX AaHHbIX — AENCTBUS, B pesynbTaTe KOTOpbIX
HEBO3MOXHO ONPeAENNUTL NPUHAANEXHOCTb NepCoHanbHbIX AaHHbIX KOHKPETHOMY
paboTHUKY;

— 00LefoCTyrnHbIe NepcoHanbHbIe AaHHbIE — NepcoHanbHbIE AaHHbIE, AOCTyn
HeorpaHn4YeHHoro Kpyra NN, K KOTOpbIM npefocTtasneH C cornacus
paboTHWKa UM Ha KoTopble B COOTBETCTBUM  C cheAepanbHbIMA  3aKOHaMM
He pacnpocTpaHsieTcs TpebosaHne cobnogeHnss KOHPUOEHLNANBHOCTY:

— MWHopMaUns — CBEAEeHWs (COOBLUEHNsI, AaHHble) He3aBUCKMMO OT dopmbl
X NpeaCcTaBNeHns;

— HAOKYMEHTUpOBaHHas MHGOpMauns — 3aVKCUpPOBaHHas Ha MaTepuarnbHOM
HocuTene nyTem  OOKYMEHTMPOBaHUSA NHpopmaums C peKkBunsuTamu,
MO3BONAWMMI  ONpefennTb  Takylo  UHMOPMaUMio NN ee MaTepuarbHbIN
HOCUTENb.

B cocTae nepcoHanbHbiX faHHBIX PaGOTHUKOB YUpexaeHusi BXoasT AOKYMEHTbI,
coaepxallve UHopMaLuio o NacnopTHLIX AaHHbIX, 06pa3oBaHUM, OTHOLLEHUU
K BOMHCKOW 00513aHHOCTW, CEMENHOM MONOXEHUN, MECTE XKUTENbCTBA, COCTOSHM
3A0pOBbS, a TaKXe O NpeablayLMX MecTax ux paboTs!.



2. Komnnekc AOKYMEHTOB, CONPOBOXAALWMUIA npoLecc ohopMieHnsa TpyAoBbIX
OTHOLLEHN paboTHUKA B YUpexaeHuu npu ero npueme, nepesose
N YBOJSIbHEHUN
UHbopmauns, npepctasnsemas paboTHMKOM Mpu NOCTyNneHun Ha paboty
B YupexaeHue, OOMKHA WMETb [OOKYMeHTanbHyw dopmy. [lpu 3aknioyeHuu
TPY4OBOro 4OroBopa B COOTBETCTBUM €O CT. 65 Tpyaosoro kogekca Poccuiickomn
depnepaumm nuuo, NnocTynarllee Ha paboTy, npeabaBnseT paboTogaTento:
— nacnopT WIN WUHOW AOKYMEHT, YAOCTOBEPAHLUA FNIMYHOCTb, a TakKe KOomnuu
CBUOETENLCTB O rocygapCTBEHHOM pPerncTpaumm akToB rpaXgaHCKoro COCTOSAHNS;
— TPYOOBYK KHWXKKY, 3a UCKIOYEHMEM CcryvaeB, Korga TPyAoOBOW [OOrosop
3aknoyaeTcs BhepBble UM paboTHUK nocTynaeTr Ha paboTy Ha ycrnosusx
COBMECTUTENBCTBA, B0 TpypoBas KHWKKA y paboTHMKaA OTCYTCTBYET B CBSA3U
C ee yTpaTon unu no Apyrum npuyuHam;
— CTpaxoBOe CBUAETENbCTBO rOCYyAApPCTBEHHOr0 MEHCWMOHHOro CTpaxoBaHUA,
CTPaxoBOW MeOULMHCKUA nonmc obss3aTernbHOro MeauuUHCKOro CTpaxoBaHus
rpaxkgaH;
— [AOKYMEHTbI BOMHCKOro yyeta — A9 BOEHHO065A3aHHbIX M Ny, noanexalinx
BOWHCKOMY y4YeTy;
— [OKyMeHTbl 06 obpasoBaHun, npodeccnoHanbHONn MepenoaroToBke,
NOBbILLEHUN KBANUdMKaLNN, CTAXKUPOBKN, MPUCBOEHNN YYEHOW CTENEHN, YYEeHOoro
3BaHUs (€CINn TakoBblE MMEIOTCA);
— CBUJETENLCTBO O NOCTAHOBKE HA y4YeT B HAfIOroBOM opraHe usnyeckoro nuua
Mo MecCTY XWUTenbCTBa Ha Tepputopun Poccuiickon ®enepaumu.
Mpu ocdopmneHun paboTHUKa B YypexgeHun paboTHUKOM oOTAena Kaapos
3anonHATCA  YyHUuumpoBaHHble dopmbl  T-1 1 T-2 «JlnyHaa KapTouka
paboTHMKa», B KOTOPOI OTpaXKalTCsa crieaylolme aHkeTHble U buorpaduyeckmne
OaHHble paboTHUKa:
— obuwume cBegeHus (P.MN.0. paboTHuKa, AaTta poXAEHWUs, MECTO POXAEHWUS,
rpaxaaHcTBo, obpasoBaHue, npodeccus, ctax paboTbl, cocTosHMe B Opake,
nacnopTHble AaHHble);
— CBEeJEeHMUA 0 BOUHCKOM Y4eTe;
— [laHHble O NpuemMe Ha paboTy;
B panbHeliweM B NMYHYKO KapTOYKY BHOCATCS:
— CBEJEHUA 0 nepeBoaax Ha apyryto paborTy;
— cBefeHusa ob aTrecTauuu,
— CBeJleH s 0 NOBbILEHUN KBanudukauuu;
— CBeJleH1s 0 NpodeccroHanbHON NepenoaroToBKe;
— cBejeHus o Harpagax (NooLpeHUsx), NOYETHbIX 3BaHUAX;
— cBeAeHus 06 oTnyckax;
— CBEAEHUA 0 coumarnbHbIX rapaHTUsXx;
— CBEeAeHUA 0 MECTe XUTENbCTBA U KOHTAKTHbIX TenedoHax.
B oThoene kagpoB YupexaeHus co3[aloTCA M XpaHATCA crnepylowune rpynnbl
[IOKYMEHTOB, cofepXalume AaHHble O paboTHUKax B e4AWHWYHOM Unv CBOAHOM
BUAE.
NokyMeHTbI, cofepxallue nepcoHanbHble AaHHble pPaboTHUKOB (KOMMEKChI
JOKYMEHTOB, COMPOBOXAaloLMe npouecc odopMIieHNs TPYAOBbIX OTHOLLIEHMIA
npu npueme Ha paboTy, nepesofe, YBOIbHEHWW, KOMMIIEKC MaTepuanos
Mo aHKeTUPOBaHMIO, TECTUPOBAHWIO; NPOBEAEHUI0 cobecefoBaHNiA C KaHANOATOM



Ha JOJHKHOCTb; MOAMMHHMKA M KOMWM MpUKa3oB MO IMYHOMY COCTaBy; NUYHbIE
fena v TpyaoBble KHUXKKM pabGoTHUKOB, Aena, coAepiallieé 0CHOBaHUs K npukasy
MO NUYHOMY COCTaBy; [lena, CoAepXaliye matepuarnbl atrecrauny paboTHUKOB;
Cny>XebHbIX paccnefoBaHuid; CMPaBOYHO-MH(OPMALMOHHBIA  GaHK  AaHHbIX
no nepcoHany (KapToTekn,  XypHanbl),  MOAJNMHHWKM 1 KOMUU  OTYETHBIX,
aHanMTUYecKMX W CMpaBOYHbIX MaTepuanos, nepefaBaemMblX PYKOBOACTBY
YupexneHus, pyKOBOAUTENSIM CTPYKTYPHbIX MOAPasAeneHnin; Konuu OT4eTos,
HanpaBnsieMbIX B FOCyAapCTBEHHbIE OpraHbl CTaTUCTUKKW, Hanorosble UHCNEeKLni,
BbILLECTOSILLME OpraHbl yrpaBneHus 1 Apyrne yupexaeHus).

[lokymeHTauus no opraHusauumm paboThbl CTPYKTYPHbIX
noApasaeneHuin (MoNoXeHNss O CTPYKTYPHBIX noAapasfeneHnsX, AOMKHOCTHbIS
WHCTPYKLMM pabOTHUKOB, MNpWKasbl, PacMopsiKeHUs, YykasaHusi pykoBOACTBA
YupexneHus); AOKYMEHTbl MO MfaHMpoBaHWio, Y4YeTy, aHanusy M OTHETHOCTY
B YyacTu paboTbl C NEpCOHaNom YupexneHus.

3 C6op, obpaboTka, 3aluTa nepcoHanbHbIX AaHHbIX, NOPAA0K o6paboTku
1 XpaHEHUS NepcoHanbHbIX AaHHbIX

3.1 Mopsgok nony4yeHns nepcoHanbHbIX AaHHbIX
Bce nepcoHarnbHble JaHHble paboTHUKA YupexaeHus cnedyet nonyyarb y Hero
camoro. Ecnu nepcoHanbHble AaHHble paboTHMKa BO3MOXHO MOMNYyYUTb TOMBKO
y TpeTbell CTOPOHbI, TO PAaGOTHUK AOIKEH ObiTb yBE€AOMIEH 06 aToM 3apaHee
1 OT HEro AOJIKHO ObiTb MOMyYEHO NMUCbMEHHOE cornacue. [JOormkHOCTHOE NULOo
paboTopatens  AOMKHO  coobnTe  PabOTHUKY YupexgeHuss o uensx,
npeanonaraemMbiX UCTOYHMUKAX W Crocobax nony4YeHns nepcoHalnbHbiX AaHHBIX,
aTaKke O Xapaktepe noanexaiwux mnofy4YeHuto nepcoHanbHbIX  AaHHbIX
W NocrneacTBusiX  OTkasa  paboTHuKka  [ate  MUCbMEHHoe  corrnacue
Ha UX nony4eHue.
PaGoTogaTernb He MMeeT MpaBa nonyyaTb W obpabaTtbiBaTe MepcoHanbHbIe
AaHHble paboTHuKa YupexaeHus 0 ero pacoBsoM, HaLMoHanbHOM
NPUHAASIEXHOCTY, NOMUTUYECKMX B3rnsfax, PenuruosHbIX nim dunocodckux
ybexaeHusix,  COCTOSIHUM  3[40POBbA, WHTUMHOM  Xu3HW. B cnyvasx,
HEMNOCPEeACTBEHHO  CBfi3aHHbIX € Bompocamy  TPyAOBbIX OTHOLLIEHUH,
B COOTBETCTBUM CO CT. 24 KoHcTuTyumn Poccuiickon ®eaepauun paboTtogaTens
BrpaBe nonyyaTb 1 06padaTbiBaTh AaHHbLIE O YACTHOMN KU3HU paboTHMKa TONbKO
C ero NUCbMEHHOro cornacus.
MpepocTaBneHue  couckateriem  JOIDKHOCTU  NepcoHanbHbIX  AaHHbIX
[0 3aKMioYeHns TPyLOoBOro Joroesopa (pestome u T.n. UHdopMaunn) cunTaeTcs,
B cooTBETCTBUM C [pakaaHckum Kopekcom Poccuiickoin ®eaepaumm (cT. 158),
MONMYanuBbIM  cornaceM (KOHKMIOAEHTHbIM — AeACTBUEM),  MoapasymeBaeT
cornacue cybbekta Ha 06paboTKy ero nepcoHasibHbiX AaHHbIX W HE TpebyeT
HanMuus JONONHUTENbHOMO MMCbMEHHOro cornacusi.
3.2 Mopsaaok 06paboTku, Nnepefayun U xpaHeHns nepcoHanbHbIX AaHHBIX
O6paboTka ykasaHHbIX MepcoHanbHbIX AAHHBIX paboTHUKOB paboTodaTtenem
BO3MOXHa  TOMbKO  C MUCbMEHHOro  ux cornacusi nubo  Ges ux cornacus
B CneayoLmx cnyJyasx:
1) cybbeKT nepcoHanbHbiX [AaHHbIX [Aancornacue B nUCbMeHHOW dopme
Ha 06paboTKy CBOUX MepCoHarnbHbIX AaHHbIX;
2) NepcoHarnbHble faHHble ABMATCA 00LeA0CTYNHBIMY;



3) nepcoHanbHble [aHHble OTHOCHATCH K COCTOSIHMIO 3[40pOBbSA CyObekTa
nepcoHarnbHbIX AaHHbIX U ux obpaboTka Heobxoguma ANS 3alUThl €ro XU3HMU,
300POBbSA UIMN MHbIX XW3HEHHO BaXXHbIX WHTEpPEecoB NMUOO XW3HW, 340POBbSA UMK
MHbIX JKUSHEHHO BaXHbIX WHTEpPEecoB [ApYrux 5uu, W NonyyYyeHWe cornacus
cybbekTa nepcoHarnbHbIX JaHHbIX HEBO3MOXHO;

4) obpaboTka nepcoHanbHbIX  AaHHbIX  OCYLUECTBMSETCH B MeAUKo-
NPOMUNAKTUYECKUX LENsX, B LUENAX YCTaHOBMEHUA MeOULMHCKOro AmMarHosa,
OoKasaHusi MEAMNLUMHCKAX U MeAUKO-couManbHbIX  YCAyr  NpW YCroBUW,
4yTO OBpaboTka nepcoHanbHbIX OaHHbIX OCYyLLIeCTBNAETCS nuuom,
NPogPeccMoHarnbHO 3aHNMaKLLMMCA MEAULIMHCKON AeATENbHOCTLIO Y 0B6513aHHbIM
B COOTBETCTBUM C 3aKOHoJaTenbCTBOM Poccuiickon Pefepauum COXpaHsaTb
Bpa4yebHyo TalHy;

5) obpaboTka nepcoHanbHbIX AaHHbIX 4YSIEHOB (YY4acTHUKOB) OOLLECTBEHHOro
ob6beanHeHns unm penurnosHom opraHusauum ocyLlecTBnsieTcs
COOTBETCTBYOLUUMU  OOLLUECTBEHHBIM  OOBEAMHEHUEM UMM  PENUrMO3HOWA
opraHusauven,  OelcTByHLMMN B COOTBETCTBMM  C 3aKOHOOATENLCTBOM
Poccuiickoit depepaumm, AnNa 4OCTUXEHNS 3aKOHHbIX Lienen, npeaycMoTpeHHbIX
NX y4peauTenbHbIMU [OOKYMEHTaMU, MpPU YCNOBUKW, YTO NEpPCOHarbHble OaHHble
He ByayT pacnpocTpaHsiTbca 6e3 cornacusi B NUCbMEHHON dopme Cy6bLEeKToB
nepcoHarbHbIX JAHHbIX;

6) obpaboTka nepcoHanbHbIX JaHHbIX Heo6XxoaMma B CBA3W C OCYLLECTBMNEHUEM
npaBocyaus;

7) obpaboTka nepcoHarnbHbIX OaHHbIX OCYLLECTBMSETCS B COOTBETCTBUU
C 3aKoHOOaTenbCTBOM Poccuiickon depepaunn o 6e3onacHocTH,
00 onepaTnBHO-PO3bICKHON AEATENbHOCTU, a TaKKe B COOTBETCTBUM C YrONoOBHO-
NCNonHUTENbHbIM 3akoHopaTenbcTBOM Poccunckon ®epgepauun. PabotoaaTtens
BnpaBe obpabaTtbiBaTb nNepcoHasibHble  AdaHHble  PaBGoTHUKOB  TOMBbKO
C X MUCbMEHHOrO cornacus.

[NncbmeHHoe cornacue paboTHUKa Ha 06paboTKy CBOMX MepcoHarnbHbIX AaHHbIX
OOJKHO BKMoYaTh B cebs:

— hamunuio, nmsa, oT4eCcTBO, aapec cybbekTa nepcoHanbHbIX AAHHbIX, HOMEP
OCHOBHOIro [AOKyMEHTa, YAOCTOBEpPAILEro €ero JINYHOCTb, CBeAEHUs O gaTte
BblAa4yu yKasaHHOro JOKYMEHTa U Bbl4aBLUEM €ro OpraHe;

— HaumeHoBaHue (pamunuo, UMS, OTYECTBO) W adpec onepartopa,
nonyvatoLlero cornacue cybbekra nepcoHanbHbIX AaHHbIX;

— uenb 06paboTkn NnepcoHanbHbIX AaHHbLIX;

— nepeyveHb nepcoHanbHbIX AaHHbIX, Ha 06paboTKy KOTOPLIX AaeTcsA cornacue
cybbeKkTa nepcoHanbHbIX AaHHbIX;

— nepeyeHb AeNCTBUI C NepcoHaribHbIMU AaHHbIMUA, Ha COBEpLLUEHUE KOTOPbIX
faeTtca cornacue, obulee onucaHWe WCMNosb3yeMbiX OnepaTtopoM Crocobos
06paboTKM NepcoHanbHbIX AAHHbIX;

— CPOK, B T€4eHMe KOTOPOro AeNCTBYET corfacue, a Takke nopsaok ero oT3bisa.
Cornacue paboTHuKa He TpebyeTcsa B crnepylowmnx criyyasx:

—_ 06p360TKa nepcoHalrbHbIX  OaHHbIX ocyulecTBndeTcs Ha OCHOBaHUU
denepanbHOro 3akoHa, YyCTaHaBNUBAKOLWEro ee Lenb, YCMNOoBUA MNoNyYeHus
nepcoHarnbHbIX [aHHbIX W KPYr CyOBLEKTOB, NepcoHasbHble AaHHble KOTOpbIX
nognexart obpaboTke, a Takke onpenensawLlero nonHoMo4us padorogaTens;



— obpaboTka nepcoHanbHbIX AaHHbLIX OCYLLECTBASETCS B LENSX MCMNOMHEeHUs
TPyAoBOro  [forosopa, OZHOW U3 CTOPOH KOTOPOro SABMAETCA  Cy6bekT
nepcoHanbHbIX AaHHbIX;

— 0BpaboTka nepcoHanbHbIX AaHHbIX OCYLLECTBSETCS ANS CTaTUCTUYECKUX UK
WHbIX  Hay4HbIX LUener npuycrnoBum obsgsaTtenbHoro obe3nuuynBaHus
nepcoHarbHbIX AAHHbIX;

— o0bpaboTka nepcoHanbHbIX [AaHHbIX HeobXxoauMma [Afs 3alMTbl  KU3HU,
300POBbA UM UHBIX XU3HEHHO BaXXHbIX MHTEpecoB paboTHUKA, ecrnu nosyyeHue
€ro corrnacusi HeBO3MOXHO.

Takum o6pasom, B COOTBETCTBUU CO CT. 86, rn. 14 TK PO B uensx obecneyeHns
npae 1 cBobOA Yenoseka U rpaxaaHuHa PaboTogaTenb U ero npeacTaBUTENM
Npv o6paboTke nepcoHanbHbIX [JaHHbIX pPaboTHWKA  OOMKHbI cobntopaTb
cnepyowne obuwme TpeboBaHus:

— 0obpaboTka nepcoHanbHbIX AaHHbIX MOXET OCYLECTBRSTLCA UCKITOYUTENBHO
B Liensix obecneyeHnst cobnioaeHNs 3aKoHOB M UHBIX HOPMAaTUBHbLIX MPaBOBbIX
aKToB, cofeicTBUA paboTHMKaMm B TPYAOyCTPONCTBE, 0BYYEHUN U NPOABUKEHUN
no cnyx0e, obecneyeHnss nm4Hoii Ge3onacHOCTM pPabBOTHWUKOB, KOHTPONS
konuyectea u Ka4yectBa BbINONHAEMoON paboTbl 1 obecneyveHuss coxpaHHOCTU
NMYLLIECTBA;

— Mpu onpejeneHMn obbema n coaepxaHus, obpabaTbiBaeMbIx NepCoHanbHbIX
AaHHbIX PaboTogartenb AorkeH pykoBoAcTBoBaTbCst KoHCTUTYLMen Poccuiickoi
depepauun, TpyngosbiM — kogekcoM  Poccuiickont  Pepepauuyt U UHBIMUA
deneparnbHbIMU 3aKOHaMU;

— NPUMPUHATAM  pelleHuid, 3aTparusBalolMx  WUHTepecbl  paboTHMKA,
PaboTogatent He MMeeT npaBa OCHOBbLIBATLCA HAa NEPCOHANbHbLIX AAHHbBIX
paboTHMKa, NOMyYEeHHbIX UCKITIOYMTENBHO B pe3yribTaTe UX aBTOMaTU3NPOBaHHOIA
00paboTKM K 3NEKTPOHHOIO MOSyYEHUS

— sawuta  nepcoHanbHbIX  OaHHbIX  paboTHWKa  OT HEMPaBOMEPHOro
X ucnonb3oBaHusa Unn  ytpatel obecneunBaetcs Pabotogatenem 3a cyer
ero CpeAacTB B Nopsake, ycTaHOBNEHHOM deaepanbHbiM 3aKOHOM;

— PabOTHVKN 1 UX NPEACTaBUTENM [OIKHbI ObiTb 03HAKOMIIEHbI MO PACHMCKy
C IOKYMEeHTamy  YUpexaeHus, YycTaHaBnMBaloWUMU MOpPsSAoK  o06paboTku
NnepcoHasbHbIX AaHHbIX PaboTHUKOB, a Takke 06 Mx npaBax W 06A3aHHOCTSAX
B 3aTOM obnacTu;

— BO BCEeX cly4asix oTka3 paboTHMKa OT CBOWX MpaB Ha COXpaHEHWe U 3aluTy
TalHbl HEAENCTBUTENEH.

4. MNepenaya n xpaHeHue nepcoHanbHbIX AaHHbIX
MNpu nepenaye nepcoHanbHbIX faHHbIX paboTHWka PaboTomaTenb AOMKeH
cobnogaTe crneaywoumne TpeboBaHus:
— HecoobLWaTtb nepcoHasrnbHble AaHHble paboTHUKA TpeTbeil CTOpPOHe
6e3 nucbMeHHOro cornacus paGoTHUKA, 3a UCKIIOYEHWEM Cryyaes, Korga
9TO HEOOXOAMMO B LeNsAX NpeaynpexaeHust  yrposbl KM3HU U 300POBbIO
paboTHUKa, a TaKkKe B Cryyasix, yCTAHOBIIEHHbIX (befepanbHbIM 3aKOHOM:;
— He coobuwartk nepcoHanbHble AaHHble paboTHUKA B KOMMEPYECKUX Liensix
©e3 ero nMCbMeHHOro cornacus.
— npeaynpeauTb Nuy, Nony4YmBLUMX NepcoHarnbHble AaHHble paboTHMKA, O TOM,
4TO 3TV AaHHble MOryT ObiTb WCMONb3OBaHbl NUWb B LENsAX, [ANA KOTOpbIX



OHU cooOLLeHbl, U TpeboBaTb OT 3TUX UL, NOATBEPXKAEHUSA TOro, YTO 3TO NpPaBuso
cobntogeHo. Jlvua, nonyymslUMe NepcoHanbHble AaHHble paboTHWKa, 0bsA3aHbI
cobnofaTh PEXUM CeKpeTHOCTU (KoHduaeHumansHoctn). [aHHoe [lonoxeHue
He pacnpocTpaHseTcs Ha obMeH rnepcoHanbHbIMM  JaHHbIMKM  pabOTHUKOB
B Nopsiake, yCTaHOBIEHHOM doefeparnbHbIMU 3aKOHaMU;

— OCYLLECTBMATL NepeAady nepcoHarnbHbIX AaHHbIX paboTHMKOB B npedenax
YupexneHusi B COOTBETCTBUM C HACTOALLMM [lonoxeHnem,

— paspeluaTtb AOCTYM K NepcoHasbHbIM JaHHbIM pabOTHUKOB TOJIbKO CeLmManbHo
YNOMHOMOYEHHBIM fuLaM, Npu 3TOM YKasaHHble nuua LOJKHbI MMETb Npaso
nonyyaTb TOMbKO Te NepcoHasibHble AaHHble paboTHUKA, KOTOpble HEOOXOoAMMb
[NS BbINONTHEHNSA KOHKPETHON dOYHKLINW;

— He3anpalwmBaTh WHGOPMALMIO O COCTOSIHUM  3[0pOBbS  PabOTHWKA,
3a VUCKIIOYEHNEM TEX CBEJEHUN, KOTopble OTHOCATCHA K BOMPOCY O BO3SMOXHOCTU
BbINOSTHEHUSA PabOTHUKOM TPyO0BOWN PYHKLNN;

— nepepasaTb NepcoHarbHble AaHHbIe paboTHMKa NpeacTaBuTensaM paboTHUKOB
B nopsiaKke, ycTaHoBneHHoM TpynoBbiM kogekcom Poccuiickoin depepauumn,
1 orpaHWyMBaTh 3Ty MHOPMALMIO TONBbKO TEMU MNepcoHanbHbIMU  AaHHLIMU
paboTHMKa, KoTopble HeobxoauMbl ANS BbIMOMHEHWUS yKasaHHbIMU
npencTaBUTENAMU UX PYHKLIUN.

XpaHeHne 1 ncrnonb3oBaHne nepcoHanbHbIX AaHHbIX:

§ MNepcoHanbHble AaHHble paboTHUKOB 0OpabaThiBAOTCS U XpaHATCA B OTAENE
KagpoB, MepcoHanbHble AaHHble Yy4valmxcs obpabaTtbiBaloTCH U XpaHATCA
B KQHLENspUM 1 B NpeaHasHauYeHHbIX ANA 9TOro anemeHTax WH(OPMaLUMOHHbIX
cuUCTEM.

§ MMepcoHanbHble AgaHHble PabGOTHWKOB W y4YalMXCs MOryT ObiTb MOMyYeHbl,
npoxoauTe  JdanbHenwyr  obpaboTky 1 nepegasaTbCA Ha XpaHeHue
Kak Ha ByMaXKHbIX HOCWUTEMSX, Tak U B 3NIEKTPOHHOM BuAE — B FlOKanbHOW
KOMMbIOTEPHON CeTU W B crieuparbHbIX KOMMblOTEPHbIX —Mporpammax: «1C:
3apnnarta u kagpbly, «LLUKkonbHbIA oPUc» U T.4..

Mpu nonyyYeHUu nepcoHanbHbIX AaHHBIX He OT paboTHUMKA (33 WCKITIOYEHNEM
cryyaes, ecnu nepcoHanbHble AaHHble Obinu npenocTaerneHbl paboToaaTento
Ha OCHOBaHWM dbeaepanbHOro  3aKkoHa Unn  ecnu nepcoHanbHble  AaHHble
ABNATCA OBLEeAoCTYNHbIMK) paboTofdaTenb A0 HadYana obpaboTku  Takux
nepcoHanbHbIX [faHHbIX 00s3aH npeaocTaBuTb  pabOTHWKY — criedytolyro
nHcopmauuio:

§ HaumeHoBaHue (pamunus, UMsA, OTYECTBO) W aapec onepaTtopa unu
ero npeacTaBuUTens;

§ uenb 06paboTku NepcoHasnbHbIX 4aHHBIX U €€ MpaBoBOE OCHOBAHWE;

§ npegnonaraemblie nosib3oBaTeNM NEPCOHanNbHbIX AaHHbIX;

§ ycTaHoBMieHHble HacToAwMM denepasbHbIM - 3aKOHOM  Mpasa cybbekTa
NnepcoHarnbHbIX AaHHbIX.

5. [locTyn K NepcoHanbHbIM AaHHbIM PaOOTHUKOB
MpaBo JocTyna K nepcoHanbHbIM AaHHbIM PaboTHUKOB MMELOT:
— aupekTop YupexneHus;
— COTPYAHWKKM oTAena Kafapos;
— COTPYOHUKM ByxranTepun.
PaboTHUK YupexaeHnsa uMeeT npaso:



— fnony4aTtb JOCTyN K CBOUM MEPCOHarbHbIM JaHHbIM U 03HaKOMIEHue ¢ HUMN,
BKNto4asi npaBo Ha Oe3BO3Me3gHOE MomnyyYeHWe Konuii Moo 3anucum,
coaepxallein nepcoHarnbHble AaHHbIe paboTHUKA:

— TpeboBatb oT PaboToaatens YTOUHEHMS, WCKITIOYEHUs 1AM nucnpaeneHus
HEenosHbIX, HEBEPHbIX, yCTapeBLIuX, HEeOOCTOBEPHbIX, He3aKoHHO
NOJTyYEHHbIX UK He ABNALWmX HeobxoauMbIMK Ana PabotopaTens
nepcoHanbHbIX AaHHbIX;

— nonyyatb oT PaboTtopaTens:

§ ceegeHus o nuuax, koTopble UMeEIOT AOCTYN K NepcoHanbHbIM AaHHbLIM UMK
KOTOPbIM MOXeET ObITb NpeaoCTaBNEH TakoM AOCTYM;

§ nepeyeHb obpabaTbiBaeMbiX NepCOHaMbHbIX AaHHbIX U UICTOYHUK UX MONYYEHUS;
§ cpokn 06paboTku nepcoHanbHbIX AaHHbIX, B TOM Y1CIE CPOKN UX XPaAHEHUS:

§ cBemeHws oToM, Kkakue topugMYecKue nocneacTensa  Ansi cyobekta
MEePCOHarbHbIX AaHHbIX MOXET NoBreYb 3a coboit 06paboTka ero nepcoHanbHbIX
AaHHbIX.

— TpeboBaTtb u3BeLleHUs PaboToaaTenem Bcex nuy, KOoTopbiM paHee Obinu
COOOLLEHbl HEBEpPHbIE UMW HEMOSHbIEe nepcoHanbHble fgaHHble, 060 Bcex
NPOU3BEACHHBIX B HUX UCKIMIOYEHMSX, UCNIPABNEHNSIX UITN [OMONHEHUSX;

— obxanosaTb B YNONHOMOYEHHbLI OpraH Mo 3awute npasB CyOBLEKTOB
NepcoHanbHbIX  AaHHbIX UK B cynebHom nopsigke HenpasoMepHble
AencTens unu  6esnencTeums Pabotogatenss  npu obpabotke u 3awuTe
€ro nepcoHarsnbHbIX JaHHbIX;

— KOMWpoBaTb 1 AenaTb BbINACKU MEpPCOHanbHbIX  AaHHbIX paboTHMKA
Pa3pELLAeTCs UCKINIOUNTENBHO B CryXeBHbIX LiensiX ¢ MMCbMEHHOro paspeLueHus
HavyanbHWKa oTAena Kaapos;

— nepejava uHgopMaLmn TpeTbel CTOPOHE BO3MOXKHA TOMbKO NPy MMCbMEHHOM
cornacuu paboTHMKOB.

6. OTBeTCTBEHHOCTb 3a HapyLLEHWe HOPM, perynunpytoLmx obpaboTky 1 3awuTy
NnepcoHanbHbIX AaHHbIX

PaboTHWkN  YupexnoeHusi, BUHOBHblE B HapyLeHun HopM, perynupyoLmx

nony4yeHne, obpaboTKy W 3aLMTY MNEepPCOHanbHbIX AaHHbIX paboTHWKa, HecyT

AVCLIMNITNHAPHYIO aAMWHUCTPATUBHYIO, rPaXKaaHCKO-NpaBoBYio UMK YrOJTIOBHYHO

OTBETCTBEHHOCTb B COOTBETCTBUM C hefeparibHbIMU 3aKOHaMMU.
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