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IOJIOXKEHUE
O IKOJIbHOU BUBJIMOTEKE
(8 peaakuum npukasa gupektopa MAQOY COLU Ne31 r. Mwuma
o1 27.06.2014 Ne 376 oa)

1. O61mMe noJioxKeHUs!
1. Bubnuoreka sBnsercs CTpyKTypHsIM noapazaenenuem MAOY Cpenneli o6paszoBarenbHoi mkossl N 31
r. Mmuma (manee - mkosa), y4acTBYOIIMM B y4eOHO- BOCIMTATENIbHOM MpoLecce B LeiiX obecrnedyeHus
npaBa Y4YyaCTHMKOB 00pa3oBaTeNbHOrO mpouecca Ha OecruiaTHOe MOJIb30BaHUE  OMOIMOTEYHO-
WH(OPMALIMOHHBIMU peECypCaMHu.
2. lleny wkoJpHOH OMOJIMOTEKM COOTHOCATCA C LEIAMHM IIKOJBI: (HOpPMHUpOBaHHME OOIIEH KyJbTYphl
JUYHOCTH  OOY4YalOLIMXCS Ha  OCHOBE  YCBOGHUS  00S3aTENIbHOTO  MHUHUMYMa  COZAEp)KaHUS
061meobpa3oBaTeNbHBIX IPOrpaMM, UX afanTaluus K XKU3HU B OOILECTBE, CO3JaHHE OCHOBBI /JI1 OCO3HAHHOTO
BBIOOpA U MOCJIEAYIOLIEro OCBOEHUs podeccHoHaNbHBIX 00pa30BaTe/IbHBIX MPOrpaMMm.
3. llIkonpHas GUOIMOTEKA PYKOBOJACTBYETCS B CBOEH HEATENBHOCTH (pelepaibHBIMU 3aKOHAMH, YKa3zaMH U
pacnopsikeHussmu  IIpesunenta Poccuiickoit ®epepauuu, TMOCTAHOBICHUSAMU M PaCOPAKEHUAMU
[IpaButensctBa Poccuiickoit ®enepauuu, pemeHussMu MuHuctepcTBa oOpasoBaHus Poccuiickoid
Oenepauyu, yCTaBOM LIKOJIbI, MOJ0XEHUEM 0 OUOIMOTEKE, YTBEPHKACHHBIM JUPEKTOPOM LIKOJIBI.
4, Tlopsmok TmMoJIb30BaHUA HMCTOYHUKAMU HWHGPOpPMaLUM, MEpEeYeHb OCHOBHBIX YCIYr M YCIOBHS HX
npepocraBieHus onpeznenstorcs [lonoxxeHueM o 1wkogpHOH Oubnuoreke u [IpaBunaMu nNob30BaHMSA
LIKOJIbHOM OMOIMOTEKOM, YTBEPKACHHBIMH JUPEKTOPOM LIKOJIBI.
5. Illkoma HeceT OTBETCTBEHHOCTh 3@ JOCTYNHOCTh M KayecTBO OHUOIMOTEYHO-UHGOPMALIOHHOTO
obciryxuBaHus OUOJIMOTEKH.
6. Opranuzanys o6cnyUBaHHUs Y4aCTHUKOB 00pa30BaTesIbHOTO MpoLecca NPOU3BOAUTCS B COOTBETCTBHH C
NpaBHJIaMU TEXHUKU 06€30M1aCHOCTH U MPOTHUBOMOKaPHBIMHU, CAHUTAPHO-TUTHEHUYECKUMU TPEOOBaHUSIMH.

11. OcHoBHBIE 32724 U
OCHOBHBEIMY 3aJaYaMH IIKOJBbHON OUOIUOTEKH ABISIOTCS:
a) obecrevyeHre yuacTHUKaM 00pa3oBaTeNIbHOrO npoiecca - 00ydaromumcs, NeaaroruueckuM paboTHUKaM,
poautensM (MHBIM 3aKOHHBIM TpeACTaBUTENAM) oOydaromuxcs (Oajee - MOJb30BaTeNIsIM) - JOCTyMHa K
uHbOpMaLIMK, 3HAHUAM, HUIESM, KYJIbTYPHBIM LIEHHOCTSAM MOCPEICTBOM MCIOJb30BaHUs OUOIUOTEUHO-
MH(OPMALIMOHHBIX PECYPCOB IIKOJbl HAa pa3iMUHbIX HOCUTENAX: OyMakHOM (KHWXHBIA ¢oHO, (oHA
NEPUOJUUYECKUX U3JAHHUI); KOMMYHUKATUBHOM (KOMITBIOTEPHBIE CETH) U HHBIX HOCUTEIISX;
6) BocnUTaHUE KYJIbTYPHOIO M TPaXKAAHCKOTO CaMOCO3HaHHs, MOMOLIs B COLMaM3aluK o0ydarouierocs,
pa3BUTHU €r0 TBOPUYECKOTO MOTEHIMANA;
B) (opMHpOBaHHE HAaBBIKOB HE3aBUCHMOTO OHOJIMOTEYHOrO IMOJIB30BATENsl: O0y4YeHHE MOUCKY, OTOOpY M
KPUTUYECKOH OLIEHKE HHPOPMALIH;
I) COBEpIIEHCTBOBaHME IPENOCTaBIseMbIX OHONIMOTEKOM YCIyr Ha OCHOBE BHEAPEHUS HOBBIX
MH(QOPMALIMOHHBIX TEXHOJOTMI M KOMIbIOTEpU3auuu OuOIMOTeYHO-UHPOPMALIMOHHBIX —TPOLECCOB,




dbopmupoBanue KOMGOpPTHOIH GUOITHOTEUHOM Cpeabl.

111. OcHoBHbIEe QYHKLHH
JIns peanu3allii OCHOBHBIX 3aJ1ay OubinoTeka:

'a) KOMIUIEKTYeT eIWHbIH yHUBepcalabHbIA y4eOHBIA QOH., obecreuyrBaeT ydeOHUKaAMHU U Y4eOHBIMHU
nocobusMH, a TakkKe y4yeOHO-METOAMYECKMMH MarepuanaMH, CpeICTBaMH OOYYEHHUs W BOCIHMTaHHS IO
OCHOBHBIM 00pa3oBaTebHBIM MpOrpaMmam, B npeaenax ¢peaepanbHbIX rocyIapCTBEHHBIX 00pa30BaTeIbHBIX
CTaHJapTOB, (PUHAHCUPOBaHHE KOTOPOTO OCYIIECTBIAETCA 3a cYeT OMKETHBIX acCHMIHOBaHWH
denepansHoro 6romxKeTa, 6101KkeTOB CyObeKTOB Poccuiickoit @enepanyiv U MECTHBIX OFOKETOB;

* KOMIUIEKTYET YHUBEpCAIbHbI (OHIN y4eOHBIMH, XYIOXKECTBEHHBIMH, HAyYHBIMH, CIIPaBOYHBIMHU,
NEJarorvyeckKUMM M Hay4yHO-NOMYJSIPHBIMM JOKyMEHTaMHM Ha TPAAULMOHHBIX M HETPaJULIMOHHBIX
HOCUTENAX HH(popMaLuy;

* nonosHAeT GoHa HHPOPMALIMOHHBIMH pecypcamu ceTd VHTepHeT;

0) co3naer UHPOPMALMOHHYIO NPOAYKLIHIO:

* OCYIIECTBJIAET aHATUTUKO-CUHTETUUECKYIO MepepaboTKy uH(popmauuu;

* oOpraHu3yeT W BelIeT CHpaBOYHO-OuONMorpaduyeckuii ammapar: kaTagoru (ajngaBUTHBIN,
CHCTEMAaTHUYECKHii), KapTOTeKH (CUCTEMaTHYECKYl0 KapTOTEeKy CTaTeif, TeMaTH4YeCKHe KapTOTEKH),
3JIEKTPOHHBIN KaTajor;

* pa3zpabarbiBaeT peKOMeHaaTelbHble Oubnuorpadudeckue nocobus (CHMCKU, 0030pbl, yKa3aTesld U T.I1.);

* obecrieurBaeT HHGOPMUPOBAHUE MOJB30BaTeNeH 06 HHPOPMALIUOHHON MPOIYKLIMHU;

B) ocyliecTBIseT auddepeHIrpoBaHHOe OUOIHOTEYHO-HHGOPMALIMOHHOE 00CTy)KUBaHHE 00yYalOIUXCS:

e opraHuszyeT oOydeHHE HaBBIKaM He3aBHCUMOIro OHUONIMOTEHHOro TMoJsib30BaTeNss M MOTpebuTeNns
uH(popMaLuK, CONEHCTBYEeT MHTErpaldy KOMIUIEKCA 3HAHUM, YMEHHUH W HaBBHIKOB pabOThl ¢ KHUTON U
uHdopmauueii;

* OKa3biBaeT MHGOPMALMOHHYIO MOAJEPXKKY B PELICHWH 3a/ay, BOZHHMKAIOLIMX B Mpolecce UX YueOHOMH,
caM000pa3oBaTeIbHON 1 JJOCYTOBOM NEATENbHOCTH;

r) ocyuiecTBisieT quddepeHuUupoBaHHOE OUOIMOTEUHO-UHGOPMALMOHHOE 00CTy)KUBaHUE MEJaroru4ecKux
pabOTHUKOB:

* BBIABISET MH(OPMALMOHHBIE MOTPEOHOCTM M YJOOBIETBOPSET 3ampocChl, CBS3aHHBIE C OOYYEHHUEM,
BOCITMTAHHUEM U 3JJ0POBBEM JIETEIA;

* BBIABIAET WH(OPMALMOHHBIE MOTPEOHOCTH M YHOBIETBOPSET 3ampockl B 00NACTH MEAaroruyeckKux
WHHOBAaLW ¥ HOBBIX TEXHOJIOTUH;

* coleiicTByeT NMpodeCCUOHAaNBHON KOMIIETEHIMH, MOBBIIIEHUIO KBAIU(pUKALMU, POBEJCHUIO aTTeCTaLl|H;

* cosmaer OaHK megaroruyeckoil MHGOpMaUM KaK OCHOBBI €OUHOW WHGPOPMAUMOHHOW CIIyObI
001me06pa3oBaTeIbHOTO  YUPEkKASHHS, OCYLIECTBISAET HAKOIUICHHE, CHUCTeMaTu3aluio WHpopManuu Mo
npeMeTaM, pa3zieiiaM 1 TeMam;

* OpraHu3yeT AOCTYI K 0aHKy MeJarornyeckoi MHpopMauuu Ha JOOBIX HOCUTENAX;

NPOCMOTP 3JIEKTPOHHBIX BEpCHii MeJarorvieckux U3JaHui;

* OCyLIECTBIsIET TeKyllee HHPopMmHupoBaHue (IHU UHPopMauuu, 0030pbl HOBBIX MOCTYIUIEHUH W
nyOnukauuii), MHGOpMUpOBaHME pPYKOBOJACTBA WIKOJBI IO BOMpOCaMm YIpaBieHUs 00pazoBaTeIbHBIM
IPOLIECCOM;

* crIocoOCTBYET NMPOBEACHHUIO 3aHATHH 10 GOPMUPOBAHHIO HUHPOPMALMOHHOHN KyJIBTYPBI;
1) ocywecTiseT AuddepeHpoBaHHOE O1OIMOTEUHO-UHPOPMALIMOHHOE 00CTyKMBaHUE poauTenel (MHBIX
3aKOHHBIX NpeICTaBUTeINEl) 00yyaromuxcs:

* yIOBIETBOPSET 3allpOChl MOJIb30BaTeNeil U HHYOPMUPYET O HOBBIX MOCTYMJIEHUAX B OMOIHOTEKY;

* KOHCYNBTUPYET MO BOIMpOCaM OpraHu3alMd CEMEHHOro 4YTeHWs, 3HAKOMUT ¢ HHpopmauueit Mo
BOCITUTAHHUIO JETEH;

* KOHCYJIBTUpPYET M0 BONpocaM y4eOHbIX M3JaHUi Ui 00ydaromuxcs.

IV. Opranuzauus AesiTeIbHOCTH OHOIHOTEKH
[IIkonpHas 6ubnMOTEKa MO CBOEH CTPYKType AeNIUTCA Ha aOOHEMEHT, UMTaTIbHBIN 3a, OTAe] Y4eOHUKOB U



OTIEN METOAWYECKOM TUTEpaTyphl MO MPeAMETAM.

BubnuoreyHo-uHpopMaLMOHHOe  OOCHy)XHMBaHME  OCYLIECTBJSETCS Ha  OCHOBe  OWUOJIMOTEYHO-
MHQOPMALIMOHHBIX DPECYPCOB B COOTBETCTBUM C Y4eOHBIM W BOCIMTATENbHBIM IUIAHAMM [IKOJIBI,
nporpaMMamu, IPOEKTaMH U MJIaHOM paboThl IKOJIEHOK OUOIHOTEKH.

B wmemsx obecrnedeHus MojAepHU3aLMU OMONMOTEKM B YyClOBHAX HH(popMmaTuzauuud o0Opa3oBaHHs M B
npenenax CpeAcTB, BEIACIAEMBIX YUpEAUTEISMHU, LIKOJA obecnieuuBaeT OMOIUOTEKY:

* rapaHTUPOBAaHHBIM (PUHAHCUPOBAHUEM KOMILIEKTOBaHUA OUOIMOTEUHO-WUH(POPMALIMOHHBIX pecypcoB (B
CMeTe yUpexACHUsS BBIBOJUTCS OTACIBHO);

* HEOOXOAMMBIMU CIY>KEOHBIMM M NPOU3BOJCTBEHHBIMU NOMEILEHUAMH B COOTBETCTBMM CO CTPYKTYpOii
OMOJIMOTEKM U HOPMATHBAMHU IO TEXHUKE 0€30MacCHOCTH IKCILTyaTallid KOMIBIOTEPOB (OTCYTCTBHE BBICOKOIA
BJIXKHOCTH, 3allblJIEHHOCTH IOMEIIEHHs, KOPPO3MOHHO-aKTUBHBIX MpPUMECEH WM 3JEeKTPONpOBOAALICH
NBUIA) ¥ B COOTBETCTBUH ¢ noJjioxkeHussMu CanlluH;

* TEJIEKOMMYHUKALlMOHHON ¥ KONHPOBAJIbHO-MHOXXUTENIBFHON TEXHUKON M HEOOXOAMMBIMU MPOrpPaMMHBIMU
NpPOLYKTaMU;

* PEMOHTOM M CEPBUCHBIM 00CTYMBAHUEM TEXHUKHU U 000pya0oBaHUs OUOIHOTEKH;

* 6MOIMOTEeYHON TEXHUKOMN U KaHUEIAPCKUMU NIPUHAANIEC)KHOCTAMH.

Ikona co3maer yciaoBusl Uil COXPaHHOCTH anmaparypsl, 000pyIOBaHUS U UMYLIECTBA OUOIHOTEKH.
OTBETCTBEHHOCTh 3a CUCTEMAaTMYHOCTb M KauyeCTBO KOMIUIEKTOBaHHUsS OCHOBHOTrO (oHaa OubiuoTexw,
KOMILIEKTOBaHUE y4eOHOro ()oHOa B COOTBETCTBHU C (efepalbHBIMU MEPEUHSIMU Y4eOHUKOB U yueOHO-
METOAMYECKUX U3aHUM, CO3JaHUE HEOOXOJUMBIX YCIOBUM Ui AEATENHHOCTH OMOIMOTEKH HECET AUPEKTOP
IIKOJIBl B COOTBETCTBUU C YCTABOM IIKOJIBI.

Pexxum pabotThl 1konpHONH OHONIMOTEKH ompelenseTcs 3aBedyroluM OubiaroTekoilt (6MOGIMOTEKapeM) B
COOTBETCTBUM C HpaBUJIaMl BHYTPEHHET0 pacropsaKa UIKOJIbI.

V. ¥Ynpagienue. llITaTsl
VYrpaBneHue MIKOJIbHOM OMOIMOTEKOH OCyLIECTBIsETCS B COOTBETCTBUU € 3aKOHOJAATENBCTBOM Poccuiickoit
denepalluyi ¥ YCTaBOM LIKOJIBI.
O61ee pyKOBOACTBO AEATENbHOCTBIO LIKOJIBHOM OMOIMOTEKH OCYILECTBISIET JUPEKTOP IKOJIBI.
PykoBoacTBO 1IKOABHOM OuONIMOTEKOH oOcyliecTBIAseT 3aBelyrouuii Oubnuorexoit (6ubnMOTEKApD),
KOTOpBI HECET OTBETCTBEHHOCTh B IpEAENax CBOEH KOMIETCHLMHM Mepeln OOIIECTBOM U AMPEKTOPOM
IIKOJIBl, OOYYalOUIMMMUCS, UX POIJUTEISIMU (MHBIMM 3aKOHHBIMM MpPEACTaBUTEISIMH) 3a OpPraHU3alMI0 M
pe3ynbTaThl JeATENBHOCTH IIKOIBHOM OMONMOTEKHM B COOTBETCTBUU C (PYHKLHOHAIBHBIMM 0053aHHOCTSIMH,
NpeyCMOTPEHHBIMU KBATU(PUKALMOHHBIMU TPEOOBaHUIMH, TPYIOBBIM JOTOBOPOM M YCTaBOM ILKOJIBI.
3apenyromuii 6ubnuorexkoit (6ubaMOTEKaph) paspabaThiBa€T W MPEACTABISET OUPEKTOPY IOKOJBI Ha
YTBEpXKAEHHE ClEeAYIOIUE JOKYMEHTHI:
a) MoJoXeHne 0 OUbIMOTEKE, MpaBKIIa MOJIB30BaHUS OMOIHMOTEKOI;
0) CTpyKTypy W IITaTHOE pacnucaHue OMOIUOTEKH, KOTOphIe pa3pabaThIBalOTCS Ha OCHOBE 00BbEMOB paboT,
OINpEJE/ICHHBIX IIOJIOKEHUEM O LIKOJBbHOM OubnuoTexke C HCHOjb30BaHUEM «MexOoTpacieBbIX HOPM
BPEMEHHM Ha TIPOLECCH], BBINOJHAEMble B Oubnuorexax» (IlocraHoBnenue MuHucTEpcTBa Tpyaa Hu
couuanbHoOro passutus Poccuiickoit ®@enepauuu ot 3 despans 1997 r. N26);
I') IUIAHOBO-OTYETHYIO JOKYMEHTAL1IO;
1) TEXHOJIOTHYECKYIO JOKYMEHTALIMIO.

VI. IlpaBa u 00si3aHHOCTH OMOJIHOTEKH
PaboTHMKY 1IKOJIEHOM OUOIMOTEKH UMEIOT NIPaBo:

a) CaMOCTOATENBHO BBIOMpaTh (OpMBI, CpeAcTBA M MeTOoObl  OMOJMOTEYHO-HH(POPMALIMOHHOTO
obcmyxuBaHusA 00pa30BaTENBHOTO M BOCIUTATENIBHOIO MPOLIECCOB B COOTBETCTBUM C LIEIAMM M 3aJa4yaMy,
yKa3aHHBIMH B YCTaBe LIKOJIbI U MOJIOXKEHUH O IKOJBHON OUOIHOTEKE;

6) nmpoBoauTk B ycTaHOBIEHHOM nopsifke (aKyIbTaTUBHbIC 3aHATHS, YPOKH U KPYKKH
6uboTeuHo-6ubIMOrpaguueckux 3HaHUH U UHHOPMALMOHHOMN KYJIBTYPHI;

B) PEKOMEH/I0BATh UCTOYHUKYU KOMILJIEKTOBaHHs HH)OPMALHIOHHBIX PECYPCOB;




r) U3bIMaTh M pEaM30BBIBATH JOKYMEHTHl M3 ()OHIOB B COOTBETCTBMM C HMHCTPYKLMEH MO Ydery
6ubnuoreyHoro poHa;

[) ONpPENENATh B COOTBETCTBUM C MpPaBWJIAMU MOJb30BAHUS IIKOJBHON OUOIMOTEKOM, yTBEpkICHHBIMH
JMPEKTOPOM IUKOJIBI, U TI0 COTJIACOBAHHIO C POJUTENBECKUM KOMUTETOM MJIM MOMEYMTENIECKUM COBETOM BUJIBI
Y pa3Mepbl KOMIIEHCalUHU ylep0a, HAaHeCEHHOT 0 M0JIb30BaTeIIMU OUOIHOTEKH;
€) MIMETb €XErOAHBI| OTIYCK B COOTBETCTBHH C JIOKAJIbHBIMU HOPMAaTHBHBIMU aKTaMM;

%) OBITh IPEICTaBICHHBIMU K Pa3IMuHBIM (HOpMaM MOOIIPEHHUS;

3) y4acTBOBaTb B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoit Denepauru B paboTe 6MOIMOTEYHBIX
accoLMaluii WIKA COK30B.
PabGoTHuky 6161MOTEK 00A3aHBI:

a) oOecreuuThb MOJIB30BATENSAM BO3MOXKHOCTE paboThl ¢ MHPOPMALIMOHHBIMH pecypcaMu OMOIHOTEKH;

0) mpemocTaBiATh OECIIaTHO B MOJb30BaHHE Ha BpeMs MOJydeHHs oOpa3oBaHUS YYeOHMKU U ydeOHbIe
nocobus, a TaKKe yueOHO-METOMYECKIE MAaTepUallbl, CPEICTBa OOYUYEHHUS U BOCIIMTAHHS B COOTBETCTBHH C
OCHOBHBIMM  00pa3oBaTeNIbHBIMM  IpOrpaMMaMd, B mpefenax  (eaepaibHBIX  TOCYJapCTBEHHBIX
00pa3oBaTeNbHBIX CTAHJAPTOB;

MHPOPMHUPOBATH M0JIb30BATENCH 0 BUAAX MPeIoCTaBiseMbIX OUOTHOTEKOH yCyrT;

B) 00€eCTIeuUuTh HAyUHYIO OpraHu3aluo GOHIOB U KaTajloros;

r) popmupoBaTh GOHIBI B COOTBETCTBUH C YTBEPKACHHBIMU (peaepaibHBIMU NMEPEUHIMH Y4eOHBIX U3IaHHIA,
oOpa3oBaTe/IbHBIMM ~ TpOrpaMMaMM  LIKOJBl, HMHTepecaMu, MOTpeOHOCTAMH W 3alpocaMM  BceX
NEPEYNCIICHHBIX BBILIE KaTeropuii Mojbp30BaTeNeii;

J)  COBEpLICHCTBOBAaTh  MH(popManoHHO-OuOMMorpadguueckoe U  OubnaHoTeyHOE  OGCIY)XHUBaHHE
T0JIb30BaTeNel;

€) obecrevynBaTh COXPaHHOCTh MCIIOIB30BAaHU HOCUTENE HHPOPMALIUK, UX CUCTEMATH3ALMIO, pa3MeLCHHUE

U XpaHeHHue;

XK) obecrieyrBaTh peXXUM pabOThI LIKOJIBHONH OUOIHOTEKH;

3) OTYUTHIBATECS B YCTAHOBJICHHOM MOPSIAKE MEPea AUPEKTOPOM LIKOJIBI;
1) NOBBILIATH KBAJTUPHUKALIUIO.

VII. TIpaBa u 00s13aHHOCTH NOJIb30BaTe el GubJIHOTeKH

Ionb3oBaTenu 6M6IMOTEKHM UMEIOT NPABO:

a) MoJy4aTh MOJIHYIO MHGOpMaLuio o cocraBe OubGnuMoreyHoro ¢oHpa, WHGOPMALMOHHBIX pecypcax H
npeaocTaBsieMblX OUOIMOTEKOH ycayrax;

0) NM0JIB30BaTHCS CIPABOYHO-OUOIMOTrpadUUECKUM anmnapaToM GUOIHOTEKH;

B) MOJIy4aTh KOHCYJIBTALMIOHHYIO MTOMOII B IOUCKE U BHIOOPE HCTOYHUKOB HH(OpPMALIKH;

I) MOJIy4aTh BO BpEMEHHOE M0JIb30BaHHe Ha abOHEMEHTEe U B UUTAJIBHOM 3ajie MeyaTHble U3JaHUs U APYTHE
UCTOYHUKU MH(OpMALIHH;
1) IPOAJIEBATh CPOK MOJIb30BAHUS JOKYMEHTaMM;

€) MoJy4aTh TeMaTuueckue, pakrorpapuyeckue, yTOUHsOMMUE U 6ubIMorpaduueckie CrpaBKi Ha OCHOBE
¢oHna 6ubnroTeKH;

) y4acTBOBaTh B MEPOIIPHUATHUAX, IPOBOAMMBIX OUOIMOTEKOIA;
3) oOpaiarbcs Ui pa3pelleHUsi KOHQIUKTHOM CUTyallud K JUPEKTOPY IIKOJIBI.
Ilonp30BaTeny WKOJBHON OUGIUOTEKH 00sI3aHbI:

a) cobJroaTh NMpaBuiIa MOJB30BAHUS IKOJIBHON OHOITHOTEKOM;

0) 6epexxHO OTHOCUTBCS K NTPOU3BEACHUAM NeuaTH (He BBIPBIBATh, He 3arnbaTh CTPaHMLI, HE JeNaTh B KHUrax
NOI4YEPKUBAHU, IOMETKH), UHBIM JOKYMEHTaM Ha pa3IMYHBIX HOCHTENAX, 000pyJ0BaHHIO, MHBEHTApIO;

B) MOAJEPXHUBATH TOPANOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM AOCTYIE OUOIMOTEKH, PacIOOXKEHHs
KapTOYEeK B KaTajorax v KapToTeKax;

I) [10J1b30BaThCsl LEHHBIMH U CIIPAaBOYHBIMU JOKYMEHTaMH TOJIBKO B IIOMELIEHUH OMOIMOTEKH;

n) Ilynkt «a» OtmeneH. IIporect Mmmnmckoii MexpaiionHoi npokypatypbl Ne144-2014 ot 23.06.2014.
€) paclUCBIBATBECA B YUTATENbCKOM (GOPMYNsApe 3a KaKAblH MONYyYCHHBIM HOKYMEHT (HUCKIFOYEHHE:
obyyaromuecs 1-4 kiaccoB);




’) BO3BpAIIaTh JOKYMEHTHI B LIKOJbHYIO OUOIHOTEKY B YCTaHOBJIEHHBIE CPOKHU;

3) 3aMEHATh JOKYMEHTBI IIKOJIBbHOM OMONIMOTEKH B Cllydyae UX YTpaThl MJIM IIOPYH UM
paBHOLICHHBIMH, JU00 KOMIEHCHpOBaTh ywepd B pa3Mepe, YCTaHOBJIEHHOM IMPaBUJIAMH I10JIb30BaHMs
IIKOJIbHOM OUONIMOTEKOM;

M) MOJHOCTBIO PacCYMTAThCA C LIKOJBHOM OMONMOTEKON MO MCTEYEeHMM cpoka oOyueHMs WU paboTel B
LIKOJIE.
[opsAnok Noap30BaHMs IIKOJIbHON OUOIUOTEKOM:

a) 3amKuCh B IUKOJIBHYIO OUONMOTEKYy OOy4aroluXcsi MPOM3BOAMTCSA IO CHHUCOYHOMY COCTaBy Kilacca,
NeJarorM4eckKuX M MHBIX paGOTHUKOB LIKOJBI - B MHAMBUAYAIBHOM MOpPSJIKE, POAUTENEH (MHBIX 3aKOHHBIX
npeAcTaBUTeNei) 00y4arouxcs - 0 NaclopTy;
0) nepeperucTpalys noJib30Bareseil MKoIbHOU OUOIHOTEKH TPOU3BOAUTCS €XKETOJHO;

B) IOKYMEHTOM, MOATBEPKJAIOIIMM MPABO MOJb30BaHUSA OUOIHMOTEKOM, ABIAETCA UUTATENbCKUI HOpMyIIAp;
I) YUTATENLCKHUM GopMyIIsip PUKCUpPYET AaTy BBIAAYM MOJH30BATENO JOKYMEHTOB U3 GOHAA OUOIMOTEKH U
WX BO3BpalLICHUs B OUOIMOTEKY.
[opsAnok nojap30BaHKs a00OHEMEHTOM:

a) MO0JIb30BaTeIM UMEIOT MPaBO MOJYYHUTh Ha JJOM M3 MHOTOTOMHBIX M3JaHUil He Oojiee IBYX NOKYMEHTOB
OJHOBPEMEHHO;
0) MaKCHUMaJIbHBIE CPOKH MOJIb30BaHHU JOKYMEHTaMHU:

- yuyeOHHKH, YueOHble T0coOus - yueOHBIH rox;

- Hay4HO-TIOMYJIIpHAsi, TO3HABATENbHAsl, Xy0KECTBEHHAs UTEpaTypa - 14 nuei;

- IEpHOJMYECKUE U3JJaHMs], U3AaHUS TIOBBILIEHHOTO CIIpoca - 7 JHEi;

B) II0JIb30BATEId MOTYT MPOAJIUTH CPOK IMOJIB30BaHUS JOKYMEHTaMHU, €CJIM Ha HUX OTCYTCTBYET CIIPOC CO
CTOPOHBI APYTUX MOJIb30BATEICH.
[Tops 10K MOJIp30BaHUs YUTAIBHBIM 3aJI0M:

a) JOKYMEHTBI, peJHa3HaueHHbIe /11 paboThl B YMTAJIBHOM 3aJle, Ha IOM HE BHIIAIOTCH;

0) SHUMKIIONEINH, CIIPABOYHUKH, PEIKUE, LEHHBIE 1 UMEIOIIUECS B €AMHCTBEHHOM 9K3EMILIAPE JOKYMEHTEI
BBIJAIOTCS TOJBKO AJ1s1 pabOThl B YUTAJIHHOM 3aJI€;

[Topsnok paGoThl ¢ KOMIIBIOTEPOM, PACTION0XKEHHBIM B OMOaMOTEKE:

a) paboTa C KOMIIBIOTEPOM YYacTHMKOB 0Opa3oBaTeNbHOro Ipolecca MPOU3BOAUTCA MO TIpaduKy,
YTBEPXKICHHOMY AUPEKTOPOM LIKOJIBI U B IPUCYTCTBUM COTPYJHHUKA OMOIMOTEKH;

0) pasperaercs paboTa 3a OJHUM MEPCOHANBHBIM KOMIIBIOTEPOM He 0oJiee IBYX Y€IOBEK OJHOBPEMEHHO,

B) paboTa ¢ KOMIBIOTEPOM TPOU3BOJUTCS COTJIACHO YTBEPXKICHHBIM CaHUTapHO-

THTHEHMYECKUM TPEOOBAHUSAM.




